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Chapter 20 
 

Plans Processing and Revisions 
 
The following are changes, additions or deletions to the January 2013, Topic #625-000-007, 
Plans Preparation Manual (PPM), for use on Turnpike projects only. 
 

20.1 General 
Add the following paragraph  

 
Nearly all FTE Plans, Specifications and Estimates (PS&E) packages are advertised and awarded 
by FTE’s Contracts Administration Office. Meaning, FTE does not follow the majority of the 
plans processing procedures relating to Central Office lettings and subsequent revisions. For 
detailed information about the FTE plans processing activities see the FTE Electronic Plans 
Processing flowcharts for Pre-Production, Production to PS&E Transmittal, Advertisement and 
Addendums, and Letting and Construction at the end of this chapter.  
 

20.3 Plans Processing 
Add the following language 

 
Once the PS&E package has been reviewed and accepted, the Plans Processing Manager will 
extract the sealed PostScript image files that represent the plan sheets and the sealed 
Specifications Package PDF file from the secured electronic delivery. Using the SetMaker 
application, a PEDDS Sub-set Manifest Document is generated and signed by the Plans 
Processing Manager. Together with the PEDDS Delivery Manifest and Signature Documents, 
the Sub-set Manifest details the project files contained in the PS&E data sub-set. The original 
PEDDS Documents are scanned to one PDF file.  The PS&E data sub-set and scanned PDF of 
PEDDS Documents are provided electronically to FTE’s Contracts Administration Office via a 
file share on our network server. FTE’s Contracts Administration Office uploads the files to a 
secure FTP site where approved/interested bidders can download the construction contract bid 
documents. 
 
In lieu of using the PEDDS process described above, the Engineer is encouraged to use the 
Digital Signature Method to deliver the PS&E package electronically. Any questions regarding 
this process can be forwarded to the Turnpike Plans Processing Engineer. 
 

20.4 Revisions to the Bid Set 
Add the following language 

 
See both the TPPPH and PPM Volume 2 Chapter 3.11 for additional information on formatting 
the Lead Key Sheet for revisions. 
 
Refer to the following chart to determine how to document changes to the PS&E package. 
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Exhibit 20.4-A 
Example Page 2 of Contract Addendum Transmittal Memo 
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